[image: image1.jpg]saDKSD





bksb Financial Controller (3 days per week)
bksb
Ref: 19.41
1. The Appointment

bksb write, develop and supply outstanding interactive solutions to improve English, maths and ICT skills.  Trusted by thousands of organisations and millions of learners in the UK and around the world, our products comprise of online assessments and resources which provide a learner-centric approach to development and achievement.
As the Financial Controller you will manage the bksb accounts and control the finance processes within the company, including month end and year end processes to ensure a timely completion of statutory accounts, including providing reports on financial information as required. You will be part of the bksb management team and report directly to the bksb Managing Director. 
This is a great opportunity to join an innovative, dynamic and successful team.
2. The Post

2.1 Main Duties and Responsibilities
a)
Manage the bksb accounting and finance processes. 
b)
Deliver effective financial reports and communication within the management team. 

c)
Monitor and a control the month end and year end process and ensure timely completion of the statutory accounts for bksb. 

d)
Prepare periodic financial statements for the Managing Director’s information, including profit and loss and balance sheets. 

e)
To support the Managing Director and management team with financial forecasting as applicable.
f)
To ensure professional and efficient customer service is provided at all times when answering and responding to requests for information on behalf of the bksb.
g)
Deliver effective communication of management accounts and other elements of finance, in order to promote the understanding of financial information.

h)
Work on own initiative and have excellent organisational skills and maintain strict confidentiality at all times.
2.2
Other Responsibilities

i)
To uphold and promote company policies and procedures and attend training as requested.
j)
To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.

k)
To be conversant with and participate in activities and developments, regional and national level which are relevant to the post.

l)
To present and promote an appropriate public image in representing the company.
m)
To undertake any other duties as may reasonably be required commensurate with the post.
3. Skills, Qualities & Knowledge

	
	Essential
	Desirable

	Qualifications
	
	

	A CCAB accountancy qualification  
	(
	

	Degree Level or equivalent  
	(
	

	English Level 2 or equivalent 
	(
	

	Maths Level 2 or equivalent
	(
	

	Experience 
	
	

	Experience in financial reporting and experience working with non-financial managers to support with interpretation of financial information 
	(
	

	A track record of adding value to financial information to enable budget holders to make fully informed business decisions
	(
	

	Track record of managing others effectively to achieve results
	(
	

	Skills /Knowledge
	
	

	Sufficient knowledge of VAT, other taxes, funding and other compliance issues to be able to identify when specialist advice should be sought
	(
	

	Ability to project plan a series of long term interacting processes over the same period of time such as budget, mid-year forecast and year-end accounts
	(
	

	Ability to plan, prioritise then execute and evaluate activities
	(
	

	Demonstrate experience of market and product profitability reporting and analysis in support of the business strategy
	(
	

	Be able to analyse information and situations and recommend ways forward
	(
	

	Strong accounting technical knowledge and ability and a thorough practical understanding of management accounting principles and techniques
	(
	

	Administrative and organisational skills, including excellent knowledge of Microsoft Office packages 
	(
	

	Qualities/Approach linked to company values 
	
	

	Dynamic and enthusiastic
	(
	

	Flexible and approachable 
	(
	

	Ability to articulate clearly and objectively
	(
	


4. Position within the Company
The post holder will be part of the bksb management team and will report directly to the bksb Managing Director.
5. Terms & Conditions

a) The post is offered on a bksb Ltd contract and is subject to those terms and conditions.
b) The salary will be up to £45,000 pro rata, per annum depending on experience. 
c) The hours of work will 8.30am and 5.00pm daily and you will be required to work 3 days per week.
d) You will be entitled to 32 days leave plus bank holidays (pro rata for part time).
e) The post holder may be located at any bksb Ltd site and may be expected to travel as required.  You will however be given reasonable notice of any change in your principle place of work and be fully consulted.

6. The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5pm on Friday 27th September 2019. 
www.bksb.co.uk/careers or www.wnc.ac.uk/vacancies 

bksb Ltd PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY. 
The company is committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. All successful candidates are subject to a Disclosure and Barring Service check.  The successful candidate will be required to pay for the DBS check themselves, the cost (£44 for an enhanced disclosure) will automatically be deducted from their first salary payment.

It is an offence for anyone who is barred by the ISA from working with children, young people and or vulnerable adults to apply for this position. 

